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[IpaBuna o6mena fenoBsIME TIOapKamMu 1 3HAKaMH JIENI0BOro
rocrenpunvcrsa B MIIOV «Jlerckuit can «Anénymkay r.Katas-MUBaHoBckay

1. Obmwe nonoskenus

1.1. [lpaBuna o6mena nemoBBIME NOJapKaMM ¥ 3HaKaMH  JIEJIOBOTO
rocrenpurmctea B MJIOY «Jlerckmii can «Anénymkay, r. Karas-MBanoBckay
(nanee — IpaBuna) pa3paGoTaHbl B COOTBETCTBHH C nonoxxeHussMu Kouncruryuu
Poccuiickoit ®enepaunu, Genepansroro 3akona ot 25 nexabpst 2008 r. Ne 273-d3
«O MpoTHBONEHCTBIM KOPPYILHMY U NPUHATBIMU B COOTBETCTBHH ¢ HUMH HHBIMU
3dKOHOJAATETBHBIMU U JIOKAJIbHEIMH aKTAMH.

1.2. TipaBuina onpenensror eauHbie A1s Boex pabotaukoB MJIOY «Jlerckmii
can «Anénymka» r. Karas-lBanosckay (manee — Yupexnenue) TpeGoBanus K
AAPEHMIO U NIPUHSATHIO IETIOBBIX TOAAPKOB.

1.3. Yupesxnenue nonnepsxusaer KOPIIOPAaTHBHYIO KyJBTYpY, B KOTOPOi
ACNIOBbIC  MOJAPKH, KOPIOPaTHBHOE T'OCTENPHMMCTBO U NPEICTABUTEILCKUE
MCPOIIPUATHSL PACCMATPUBAIOTCA TONBKO KAk HHCTPYMEHT UIs YCTAQHOBJICHHS U
HOANCPIKAHMA ~ NETIOBLIX  OTHOWIEHMH M Kak MpOsBIICHHE O0ENPUHATOMI
BOMJIMBOCTH B XOJ€ AEATENIBHOCTH YUpPEKACHHUS.

1.4, Vupexnenne wucxomur w3 Toro, uro JIONTOBPEMEHHBIE  JIEJIOBBIE
OTHOLUCHUS OCHOBBIBAKOTCS Ha IOBEPHH U B3AHMHOM YBaXEHMUH. OrHowenus, npu
KOTOPBLIX HAPYLIACTCS 32KOH M NPMHLMIBL [ENOBOH STHKH, BDEIST penyrauuu
YUpeKneHUs M YEeCTHOMY HMEHH ero PabOTHUKOB, M HE MOryT OGeCHeunTSH
YCTOHYHBOE IOJIrOBPEMEHHOE Pa3BUTHE Yupexaenus. Takoro poaa OTHOMEHHUS
HE MOTYT OBITh IPUEMIIEMBI B IPAKTHKE PaGOTHI Yupexnenus.

1.5, Jleiicreue ITpasmn PacmlpoCTpaHseTcss Ha BCeX pabOTHUKOB
YUpeKACHUA, BHE 3aBUCHMOCTH OT YPOBHS 3aHIMAEMOi JIOJIKHOCTH.

1.6. Jlanusre [Tpasua IIPECIICAYIOT CIEAYIOIINE LIEITH:

E
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oOecreyeHue eAMHO00Pa3HOro MOHUMAaHUS POJIM U MECTa JIEIOBbIX OAAPKOB,
JE€JI0BOI'0 TOCTEIIPUUMCTBA, NPEIACTABUTEIILCKUX MEPOIIPUATUI B I€JIOBOM IIPAKTUKE
Yupexnenus;

- OCYILUECTBIICHHE  YIIPABJICHUYECKOM U  XO3IUCTBEHHOM  JIEATEIBHOCTH
YupexaeHus: UCKIIOUYUTEIBHO Ha OCHOBE HaJUIEKALUX HOPM U IPABUII IEJI0OBOIO
NOBEACHUs, 0a3uPYIOIMUXCAd HA NPUHLMINAX KAauyecTBAa MPEJOCTABJICHHS YCIYT,
3aIUThl KOHKYPEHIIMHU, HEJONYIIEHUS KOH(PJIMKTAa UHTEPECOB,;

- ompelelieHUuEe EAUHBIX il BceX paOOTHUKOB YupexxaeHuss TpeOOBaHMM K
JApEHUI0 W TPUHATHUIO JIE€JIOBBIX NOJAPKOB, K OpraHu3alMd H YYacTUIO B
MPEICTABUTEIILCKUX MEPOTIPUATHAX;

- MUHUMHU3UPOBAHUE PHUCKOB, CBSI3AHHBIX C BO3MOXKHBIM 3JIOyNOTpeOJieHneM B
00J1aCTH MOAAPKOB, MPEICTaBUTEIbCKUX MeponpusaTuil. Haubomnee cepbe3HbiMU U3
TaKUX  PHUCKOB  SBISIIOTCA  ONACHOCTh  IOJAKYyNa Y B3ATOYHHUYECTBO,
HECIPABEJIMBOCTh 110 OTHOIIEHHWIO K KOHTparcHTaM, IMPOTEKIHMOHU3M BHYTPHU
YupexaeHusl.

1. Tp€6OBaHI/IH, MpCaABABIISICMBIC K ACJIOBBIM ITIOJdPKaM U
3HaKaM JCJIOBOI0 T'OCTCIIPUHUMCTBA

1.1. PaGotHuKH YupexaAeHHs MOTYT MOJIy4aTh JIE€JOBbIE MOJAPKH, 3HAKU
JIEJIOBOTO TOCTETIPUUMCTBA TOJBKO Ha OQPUIUAIBHBIX MEPOIPUSATUSAX, TpU
yCIOBUU, YTO OTO HE TMPOTUBOPEYUT TPEOOBAHUSAM AHTUKOPPYHIIMOHHOTO
3aKOHOJATENbCTBA U HacToAUM [IpaBunam.

1.2. Tlomapku © yCIyru, TMpUHUMAEMble WM MPEIOCTaBIIsIEMbIE
VYupexnenuem, nepefarTcss U NPUHUMAIOTCS TOJIBKO OT UMEHU YUpEeXICHUS B
IIEJIOM, a HE KaK MOJapoK WM Mepeiaya ero oT OTAEeIbHOT0 pabOTHHUKA.

1.3. JlenoBbie mogapku, KOTOpbIE paOOTHUKU OT UMEHHU Y UPEXKIICHUS MOTYT
nepeAaBaTh APYrUM JIMIAM WIA NPUHUMATh OT APYTUX JIUI[ B CBSA3U CO CBOEH
TPYJIOBOW JESTEIbHOCThIO, & TaKKe MPEACTaBUTEIbCKUE pPAacXOAbl Ha JIEJIIOBOE
rOCTENPUUMCTBO JOJIKHBI COOTBETCTBOBATH CIEAYIOIIUM KPUTEPUSIM:

- OBITH MPSIMO CBSI3aHBI C YCTABHBIMHU IEIISIMH JESITEIILHOCTH Y UPEXKACHHUS, TNOO C
MaMATHBIMU J1aTaMH, IOOWIESIMU, OOIIEHAIIMOHATBHBIMY TMPa3THUKAMHU, UHBIMU
COOBITHSIMU;

- OBITh pa3yMHO OOOCHOBAaHHBIMH, COPAa3MEPHBIMU M HE SIBISATHCSA MpPeIMETaMu
POCKOIIIH;

- HE MpPEACTaBIATH COOOM CKpPBITOE BO3HArpa)KJAC€HUE 3a YCIyry, NEHUCTBHE WIIU
0e3eficTBIE, TOMYCTUTEIHCTBO WIIH MIOKPOBUTEILCTBO, MPEIOCTABICHUE TIPAB WIIH
MPUHATHE OMpPEACIICHHBIX PEIICHW, MO0 TOMBITKY OKa3aTh BIUSHHUE Ha
MOJIy4aTestsi ¢ THOW HE3aKOHHOM WJIM HEATUYHOW LENBIO;

- HE CcO3/laBaTh IJis TOJy4yaTelsi 00s3aTelIbCTBA, CBA3AHHBIE C €r0 CIIYKEOHBIM
MOJIO’KEHUEM WJIM UCTIOJIHEHUEM CITY>KEOHBIX (IOJKHOCTHBIX) 00s3aHHOCTEH;

- HE CO3JaBaTh PENYyTAIMOHHOTO pHUCKA MJi JEJIOBOTO UMHKA YUpeKICHUS,
pa0OTHUKOB M WMHBIX JIUI[ B ClIy4ae PACKPBHITHS HWH(OpPMAIMK O COBEPILECHHBIX
noJapKax U MOHECEHHBIX MPEICTABUTEILCKUX pacxoaax;



- HE MNPOTUBOPEYUTh NPUHIUIIAM U TpeOOBAHUSM AHTUKOPPYMIIUOHHOTO
3aKOHOJATEJILCTBA Poccuiickon Qdenepauuy, [Tomoxenuro 00
AHTUKOPPYMIIIMOHHON TMONUTUKE B YupexaeHuu, Koaekcy 3THKH U CIy»KeOHOTo
MoBeJIeHUsI PAOOTHUKOB YUPEKICHUS W OOIICHPUHATHIM HOpMaM MOpPAIU U
HPaBCTBEHHOCTH.

1.4. JlenoBble Mojgapku, B TOM 4YHCJI€ B BHUJE OKa3aHUS YCJIYr, 3HAKOB
0CcO00ro BHUMAaHUS U y4acTUs B Pa3BIEKATEIbHBIX U aHAJIOTUYHBIX MEPOTPUITHUIX
HE JIOJDKHBI CTaBUTh MPUHUMAIOUIYIO CTOPOHY B 3aBUCUMOE IMOJOXKEHUE,
MPUBOJAUTH K BOBHUKHOBEHHUIO KaKUX-TMOO BCTPEUYHBIX O053aTEIBCTB CO CTOPOHBI
MOJTy4aTeJisl UM OKa3bIBaTh BIMSHUE Ha OOBEKTUBHOCTD €T0 JIEJIOBBIX CYXKIACHUN U
pELIECHU.

1.5. CroumocTh U TIEPUOAMYHOCTH JAPEHUS U TIOJYYCHHUS JCJIOBBIX
MOJAPKOB W/WJIM y4acTHUsl B MPEICTABUTEILCKUX MEPONPUSATUSIX OJTHOTO U TOTO Ke
JIUTIA TOJDKHBI ONIPEICIISITHCS J€JI0BOM HEOOXOAMMOCTBIO M OBITh Pa3yMHBIMH.

1.6. B kadecTBe MoMapKoB PaOOTHUKU YUPEXKIEHUS IOJIKHBI CTPEMUTHCS
UCIIOJIb30BaTh B MAaKCUMAJIbHO JIOMMYCTUMOM KOJIMYECTBE CJIy4yaeB CYBEHUDHI,
NpPEAMETHI U U3JI€JINSI, UMEIOIIUE CUMBOJIMKY Y UPEKICHHUS.

1.7. Tlomapku W ycIyru HE JOKHBI CTAaBUTh I0J COMHEHHME UMUK WU
JICJIOBYIO PEMYyTALMI0 Y UPEXkKACHUS UIIA €r0 paOOTHUKOB.

2. [IpaBa 1 00513aHHOCTH paOOTHUKOB YUpeXISHUS MPU 0OMEHE JETOBBIMH
NoJJapKaMH M 3HAKaMH JIEJIOBOTO TOCTETIPUUMCTBA

2.1. PaGoTHMKH, IPECTABIISISI MHTEPECHl Y UPEKICHUS WIIN JICUCTBYS OT €TI0
UMEHH, JOJKHBI COONIOAATh TPAHUIBI JOMYCTUMOIO TOBEICHUS IMpPU OOMEHe
JICJIOBBIMU TIOJIapKaMH U MPOSIBJICHUH JIEIOBOTO TOCTEITPUUMCTBA.

2.2. PaboTHUKH YUpEKICHUsI BIIpaBe JApUTh TPETHUM JIMIIAM U TIOJIYy4aTh OT
HUX JI€JOBbIE TOJAapKHU, OPTraHU30BHIBATH M y4YaCTBOBATH B IPEICTABUTEIIHCKUX
MEPOTIPUATHUSAX, €CITH 3TO 3aKOHHO, ’TUYHO U JIETACTCS UCKIIOUUTEIHHO B JICIOBBIX
HEeJIX, ONpeIeTICHHBIX HacTosuMHu [IpaBrmamu.

2.3. Ilpu nr0OBIX COMHEHHSIX B TMPABOMEPHOCTH WU STHYHOCTH CBOMX
neicTBUN  pabOTHUKM YUpekaeHus o00s3aHbl IOCTaBUTh B HM3BECTHOCTH
pYKOBOIUTENST YUPEKIEHUS ¢ TMPOKOHCYJIBTUPOBATHCS C HUM, MPEXKIE HYEeM
JapUTh WJIM TONy4YaTh TOJApKA WM y4acTBOBaTh B TEX WJIA WHBIX
MPEICTABUTEIbCKIX MEPOTIPUSTHSIX.

2.4. llpu monydeHWH [ENOBOTO TOJAapKa WJIM 3HAKOB JEJIOBOTO
rOCTEIIPUMMCTBA PAOOTHHUKU YUPEKIEHUS O0s3aHbl MPUHUMATH MEPHI 10
HEJIOMYIICHIIO BO3MOXHOCTH BOSHUKHOBEHHS KOH(IMKTAa HHTEPECOB.

2.5. PabotHukm VY4pexaeHus HE BIpaBe HWCIOIb30BaTh CIIy)KeOHOE
MOJIOKCHHE B JIMYHBIX IEJISX, BKIFOYAsI MCIIOIH30BAHNE UMYIIECTBA Y UPEKICHUS,
B TOM YHCIIE:

- U TIOJTyYEHUS TOApPKOB, BO3HATPAXKIEHUS M WHBIX BHITOA JUIsl ce0s JIMYHO U
ApyruX JWI B OOMEH Ha OKa3aHue YUPSKICHHEM KaKuX-TM0O YCIyT,



OCYIIECTBIICHUSI JIMOO HEOCYIIECTBICHUS OINpECICHHbIX IeUCTBUM, Mepenadu
nH(pOpMaIK, COCTABIAIONIEH KOMMEPUYECKYIO TaliHY;

- JUISl TIOJTyY€HHUs TOJapKOB, BO3HATPAXKICHUS W WHBIX BBITOJ ISl C€Osl TUYHO U
JIPYTUX JIUI B TIPOIIECCe BEACHUS JIeJl YUPEXKJCHUs, B TOM YHUCIe, KaK J0, TaK U
Mocje TMPOBEJAEHUS TMEPEroBOPOB O  3aKIIOYEHUU TPaKIaHCKO-TIPaABOBBIX
JIOTOBOPOB M UHBIX CJIEIIOK.

2.6. PaborHukam VYupexIeHHs HE PEKOMEHJyeTCsl MPUHUMATh WU
nepeaapuBaTh MOJAPKHU JUOO0 YCIyTrH B JIFOOOM BUJE OT TPEThUX JIUI[ B KA4eCTBE
0J1aroIapHOCTH 32 COBEPUICHHYIO YCIIYTY UJIU JTaHHBINA COBET.

2.7. He nomyckaercs mepenaBaTh M NMPUHUMAThH MOJAPKH OT YUPEKICHUS,
ero pabOTHUKOB U TMPEJCTABUTENICH B BUJIC JICHEXKHBIX CPEJICTB, KaK HAJIHYHBIX,
Tak U OC3HAIMYHBIX, HE3aBUCUMO OT BaJlIOTHI, a TaKXkKe B (popMe akiiuii, ONMIIHMOHOB
WJIM UHBIX JTUKBUHBIX [IEHHBIX OyMmar.

2.8. PaGotHuku YupexaeHUss TOJDKHBI OKa3bIBaThCA OT MPEIJIOKEHUH,
MOJIYYEHHUSI TIOJIAPKOB, OIUIaThl MX PACXOJ0B W T.M., KOrjJa MOAOOHBIE NEUCTBUS
MOTYT TIOBJIUATh WM CO3JaTh BIIEYATIICHUE O BIUSHUM HA HCXOJ CJCJIKH,
pe3yibTaT MPOBEJCHUS TOPTOB, HA IPUHUMAEMbBIC YUPEKICHUEM PEIICHUS U T.1.

2.9. PaGotHuku YupexjaeHuss He TpueMytoT koppyniuu. [lomapku He
JOJIKHBI OBITh WCIOJIB30BAHBI JJIS J1aYW/TIOJIYYEHHsI B3SITOK WM KOPPYIIUU B
JOOBIX €€ MPOSIBICHUSX.

2.10. PaGoTHUK YupexIeHHUs HE BIpaBe Mpeiaratb TPETbUM JIMIAM WU
OPUHUMATh OT TaKOBBIX MOJApPKH, BBIIUIATHI, KOMIICHCALIMU HE COBMECTHMBIE C
3aKOHHOM TIPAKTUKON JeJIOBBIX OTHomeHu. Ecau paboTHuUkKy VYupexaeHus
IpeJIararoTcs MoJo0HbIC MOJApKU WM JCHBI'M, OH 00s3aH HEMEJICHHO 00 3TOM
PYKOBOJUTEIIO
YupexneHus.

2.11. PaGoTHUK YupekIeHUsI, KOTOPOMY IPHU BBIMOTHEHUH TOJKHOCTHBIX
00s13aHHOCTEW TPEenararoTcs MOJAapKU UM WHOE BO3ZHATPAXKICHHE, KOTOPhIE
CIIOCOOHBI TMOBIUATH HA TIOITOTABIMBAEMBIC H/WIIA IPUHUMAEMBIE UM PEIICHUS
WJIM OKa3aTh BIMSHHE HA €ro JeicTBUe/0e3aeCTBUE, JODKEH:

- OTKA3aThCsl OT HUX U HEMEJJIEHHO YBEJIOMUThH PYKOBOJUTEINS YUPEKICHUS O
dakTe npeasiokeHus noapka (BO3HArPaKICHU);

- UCKJIIOYUTD JTalIbHEUIIINE KOHTAKTBI C JIMLIOM, MIPEJIOKUBIINM TOIAPOK WIIN
BO3HArpakJIeHNE, €CIIH TOJIBKO ATO HE CBSI3aHO CO CIIY)KeOHON HEOOXOTMMOCTHIO;
- B CJIy4ae, €CJIM NMOJAapOK WM BO3HATPAXKICHUE HE MPEACTABISAECTCS BO3MOKHBIM
OTKJIOHUTH WU BO3BPATUTh, IEPEAATh €r0 C COOTBETCTBYIOUIEH CITy:KeOHOU
3aMUCKOM JIJIsl IPUHATHSI COOTBETCTBYIOIIUX MEP PYKOBOJAUTENIO YUpeKACHUS U
MPOJIOJDKUTH Pa0OTy B YCTAHOBICHHOM B Y UPEIKJICHUU TIOPSIKE HAJl BOIIPOCOM, C
KOTOPBIM OBbLJT CBSA3aH MOAAPOK WJIM BO3HATPAXKICHUE.

2.12. B cnyyae BO3HUKHOBEHHS KOH(JIMKTa WHTEPECOB WM BO3MOXKXHOCTH
BO3HUKHOBEHHUSI KOH(M)JIMKTA MHTEPECOB MpPHU IMOJIYYEHHUH JAEJIOBOr0 MOJAapKa WU
3HAKOB JIEJIOBOTO TOCTENIPUUMCTBA PAOOTHUK YUpekIeHUs 00s3aH B MUCbMEHHON
dbopme yBenOMHUTH 00 O3TOM JOJDKHOCTHBIX  JIMI, OTBETCTBEHHBIX 3a
MPOTUBOACHCTBHE KOPPYILUU, B COOTBETCTBUU ¢ [lonoxxeHnemM o KoHDIUKTE



MHTEPECOB, IPUHATHIM B Y UPEIKICHUU.

2.13. PaGoTHHMKaM YUpexaeHHs 3apelacTcs:

- CaMOCTOATENbHO IPUHUMATH MPEJJIOKEHUS OT OPTraHU3aAUN WIH TPETHUX JIULL O
BPYUYEHUH JIEIOBBIX MOJAPKOB U 00 OKa3aHUH 3HAKOB JIEJI0BOI'O FOCTENPUNMCTBA;
MPUHUMATh 0€3 COrJacoBaHUs C pyKOBOAMUTENIEM Y UpPEKIEHUS JEI0BbIE OIapKU
U 3HAKM JEJIOBOTO FOCTENPUMMCTBA B XOJI€ IPOBEJECHHUS JEIOBbIX NEPETOBOPOB,
IpU 3aKIIOYEHUH JOTOBOPOB, a TaKKE€ B HMHBIX ClydasX, KOrja MoJoOHbIe
JNEUCTBUSI MOTYT TIOBJIMATH WM CO3AaTh BIEYaTICHHE 00 WX BIUSHUM Ha
NpPUHUMAaeMbI€ PEIICHUS;

- MPUHUMATH JEJOBbIE TOJAPKU U 3HAKU JI€JIOBOrO TOCTENPUHUMCTBA B XOJE
OpOBEJICHUST TOProB M BO BpeMs MPSMbIX IEPErOBOPOB TMpPH 3aKIIOUEHHUH
JIOTOBOPOB (KOHTPAKTOB);

- TPOCUTh, TpeOOBaTh, BBIHYXK/AaTh OpraHU3AIMU WU TPEThUX JUI] JApUTh UM
7100 UX POJCTBEHHUKAM JEJOBbIE MOJAPKH W/WIIM OKa3blBaTh B UX MOJb3Yy 3HAKU
JIEJIOBOTO TOCTENIPUUMCTBA;

- MpPUHUMATh MOJAPKH B BHUJAEC HAIWYHBIX, OE3HAIMYHBIX JICHEKHBIX CPEJCTB,
LIEHHBIX OyMar, AparoleHHbIX METAIIJIOB.

2.14. VYupexJeHue MOXET TNPUHATH pelleHHne o0 ydyacTuH B
0JIarOTBOPUTENIbHBIX MEPONPUATUAX, HANpPaBICHHBIX Ha CO3JAaHME M YNPOUEHUE
umMuka  Yupexaenus. I[Ipm stom mmaH M OIOKET ydyacTHsl B JIaHHBIX
MEPONPUATUAX YTBEPKIACTCSI pyKOBOJUTENIEM Y UPEKICHUSI.

2.15. B ciydae OCYIIECTBIEHUS CIIOHCOPCKUX, OJIarOTBOPUTEIBHBIX
nporpaMMm  YUpexaeHHE JOJDKHO IPEIBAPUTENBHO  YIOCTOBEPUTHCS, 4YTO
npenocTapisieMas  YUpexJAeHHEM IOMOIlb He OyJIeT HCIOJb30BaHa B
KOPPYILHUOHHBIX LIESAX UM UHBIM HE3aKOHHBIM ITyTEM.

2.16. Ilpu B3auMOIEHCTBUU C JHUIAMH, 3aHUMAIOUIUMH JOJDKHOCTH
rOCyJapCTBEHHON (MYHUIMIAIBHON) CIyKObl, CleIyeT pPYKOBOACTBOBATHCS
HOpMaMHU, peryJupyroIUMU 3THYECKHE HOPMBI U NpaBuia ciy>KeOHOIro MOBEICHUS
rOCY/IapCTBEHHBIX (MYHULUIIAJIBHBIX) CITYKAIUX.

2.17. Heucnonnenune Hactosmux [IpaBui MOKeT cTaTh OCHOBaHUEM IS
IIPUMEHEHUSI K pab0OTHUKY MEp AUCLHUILUIMHAPHOIO, aJMUHUCTPATHBHOIO,
YIOJIOBHOI'O W TPaXXJaHCKO-TIPAaBOBOI'O  XapakTepa B  COOTBETCTBUM C
JEHCTBYIOIIUM 3aKOHOJATEIbCTBOM.

3. O6macte npumenenus [Ipasun

3.1. Hacrosimme IlpaBuiia mojiexar MpUMEHEHUIO BHE 3aBUCUMOCTH OT TOTO,
KakuM oOpa3oM INepeAaroTcs JIeJIOBble TMOJApKU UM 3HAKKW  JIEJIOBOIO
TOCTEMPUHUMCTBA: HANIPSIMYIO WJIH Y€PE3 MOCPEAHUKOB.

3.2. Hacrosmue IlpaBuma sBisiroTcss 00sSI3aTENBHBIMU TSI BCEX PaOOTHUKOB
VYupexnenus B nepuoj paboThl B Y UpeKICHUU.



